VKPAITHA

MIHICTEPCTBO OCBITHU I HAYKU YKPAIHHU

HAuIOHAJ_I_me?I TEXHIYHUM YHIBEPCUTET YKPAIHU
«KUIBCBKHH NOJITEXHIYHUM IHCTUTYT
imeni ITOPSI CIKOPCHBKOI'O»

HAKA3 Ne % -7%
M. Kuir <<%} 173 20/ 7)6

[Tpo BHecenns 3Mmin no Hakazy Ne 4-67 Bin 24.03.2014 poky «IIpo
3aTBep/KeHHs PersiamenTy 06po6KkH BXiIHOT Ta BUXIIHOT KOPECIIOHAEH LI

3 MeTOo0 eKOHOMIi OIOKETHHX KOLUTIB Ta y 3B’A3KYy 31 3MIHOIO BapTOCT
Bianpasku auctiB yepes [TAT «Ykpromta»

HAKA3VYIO:

1. Buectu 3minu o n. 6.7. Pernamenty o6poOku BXijHOI Ta BHUXIZHOI
KOPECIOHIeHLIT 1 BUKJIACTH Y HACTYIHIN peaKiil:

Binnpaenenns kopecnonzeHuii  dakynsreris/incTUTYTIB, Kadenp Ta
HayKOBHX IJPO3/iiiB 3araJbHUM BiJJinoMm BigOyBaeThesi Ha TMiACTaBl 103BOIY
HayanpHuka JIED i3 3a3HavyeHHssM (GOpPMH OIUIATH 32 3BEPHEHHAM 3aLiKaBlieHOIo
BiinmpaBHuka. (PernamenT nqogaerses).

2. KoHTponb 3a BUKOHAHHSIM Haka3ly TMOKIACTH Ha HayalbHUKA 3araibHOro

Bimainy Maszyp M.O.

Pextop M.3. 3rypoBCbKHi
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YKPATHA
MIHICTEPCTBO OCBITH I HAYKH YKPATHU

HALIOHAJIbHUH TEXHIYHUH YHIBEPCUTET YKPATHU
“KUIBCBKUU MOJITEXHIYHUW IHCTUTYT”

HAKA3 Ne 4-67

M. KuiB «_ 24» 03 2014 p.

ITpo 3aTBepaKenHst PersiamenTy 00poOKH BXiAHOT Ta BUXIAHOT
KopecnoHaeHliT

3 MeTO10 BIOPAAKYBaHHs Mpoliecy 0OpodKU BXiHOT Ta BUXIAHOT KOpEcnoH/eH1iT,

HAKA3YI1O:

1. 3arsepautu PeriiamenT 00poOKHM BXiTHOI Ta BHXIJIHOI KOpecloHAeHUI
(momatok Ne 1).

2. Havanbuuky 3arainbHoro Biaaity Maszyp M.O. 1oTpuMyBaTHcs 3aTBEPIKEHOI0
perjaMeHTy.

-~

3. Tlpopektopam, HavanbHuky JIE®, kepyiouoMy cCIpaBaMH  OpraHi3yBaTH
po0OTy MiAMOPSIKOBAHUX IIAPO3JUTIB Ta ceKperapiB (IOMIUYHHMKIB) 3 ypaxyBaHHsIM
3aTBEP/IKEHOI0 PEerjlaMeHTy.

PekTop M.3. 3rypoBcbKU#




JlonaTtok Nel no

Hakazy Ne 4-67 Bim «24 » 03 2014 p.

PernameHnT 00po6ku BXiaHoi Ta BuXxiaHol kopecnonaeHuii B HTYY «KIII»

3araJjibHi NoJ103KeHHs.

YHiBepcuTeT Bene OUIOBOJACTBO Ha MiAcTaBi IHCTpykuii 3 AiloBOACTBa,
3aTBEpI)KEHOI Haka3zom pektopa Ne 4-520 Big 04.10.2013 p. i3 3MiHaMH Ta
JIOMOBHEHHAMH (nani IHCTpykuis 3 AiIOBOACTBA), a TaKOX perjiaMeHTiB Ta
HalllOHAIBHUX CTaHJapTiB Ha oOpraHizauidHo-po3nopsayy HNOKyMeHTauiro (mami —
perinaMeHTH Ta HalllOHAJbHI CTAaHAAPTH).

O6pobka Ta mepenaya BXigHOI Ta BUXiJHOI JOKYMEHTAaLii, @ TAaKOXX BiANpaBIE€HHs
BUXIIHO1 JOKYMeHTALii 311HCHIOETbCS 3arajlbHUM BIIIIOM YHIBEPCUTETY.

1. BxiaHa kopecnoHaeHLis.
IIpuniiom KopecnonaeHuii.

1.1. JlocTtaBKka KOpecrmoHJAeHLil A0 YHIBEpPCHUTETY 3AIHCHIOETHCS, SK MPaBUIO, 3
BUKOPHCTAHHSM 3ac0O0iB MOLITOBOIO 3B’S3KY 1 €JIEKTPO3B’A3KY, @ TAKOX Kyp’ €PCHKOIO
Ta ey’ ErepcrKoro Ciyx06010.

VNOBHOBaXEHHUM CTPYKTYPHHM MiJPO3OiJIOM YHIBEpCUTETY 3 INMUTaHb OOPOOKH
KOpECMOHACHLIT € 3araqbHUM BidiL.

1.2. 3aranbHUM BiIAiIOM NpUiiMaroThCsl BCi BXigHI JOKYMEHTH, LIO MICTATb
anpecy HTYY «KIII», kpiM JOKYMEHTIB, 110 HAAXOAATh 0 OpraHi3alii, aKi OpeHIYOTh
NPUMILLEHHS Ta HE BXOIATD J0 CKJIaZly YHIBEPCHTETY.

1.3.V HepoGoumii 4ac NOKyMEHTH MPHUHMAIOTHCS YEProBUM MO YHIBEPCHTETY Ta
nepenaroTbCs Y 3araibHUH BifI1 HACTYTTHOTO poOOUOro AHS.

PexoMeHioBaHa, crieljajibHa KOPECIOHAEHLIS Ta KOPECTIOHAEHLIS 3 OrOJIOIIEHO0
LiHHICTIO TpHIiMAETbCA Mio PO3MMCKY B JKypHani, peectpi abo MOBiJOMJIEHHI MpoO
BpYYEHHS CTApLIMMH iHCIIEKTOPAMH 3arajibHOro BIAALTY.

1.4. TlowToBE MOBIZOMIIEHHS MPO HAAXOMXKEHHsS LIHHHX JHCTIB, OaHaepoiei,
MOCHIOK i3 3a3HayeHHAM KOHKPETHOro ajpecara (Mpi3BHiLla OTpHMYyBaua abo
HaliMEHyBaHHs MiApO3MiNly) NMPUHMAETbCs 3araJbHUM BIAAUIOM Ta B MOAAIBLIOMY
nepeacTbCs 3a3HAYEHOMY a[pecaTy Ui OTPUMAaHHA MOLITOBHUX BIAMpABICHb Yy
BIAMOBIAHMX BiJUIiIEHHSX MOLUTH 3a Npea’ ABJIEHHSIM JOKYMEHTa, IO 3acBiauy€ 0coly.



30BHIIIHI €EKTPOHHI JOKYMEHTH Ul peecTpauii rnpuiiMaloThest Ha eNeKTPOHHY

anpecy mail@kpi.ua.

dakcuMiNbHI IOKYMEHTH MpHIMaloThCs 38 HoMepoM Teit./(pakc (044) 454-97-88.
2. OOpobka BxigHol JoKymMeHTaLiT

2.1. Tlicns oTpuMMaHHsA KOpeCMOHAEHUIi 3aranbHUH Bigain 3ailicHIoE  06pobKy
KOpECIIOH/IeHLIT Ha NpeaMeET:

e  llinicHoCTi KOHBEPTY;

e  HasBHocTi y NowTOBOMY BiJiNpaBleHHI JOKYMEHTIB Ta JOJATKIB 10 HHUX;

e  HasBHocTi HEOOXiIHUX PEKBI3UTIB Ha AOKyMEHTaX, OCOOMCTHX 3BEPHEHHSX
(TenedoH, agpeca, BAKOHABELIb);

e BianosigHocTi BKazaHOi agpecH OTpUMyBaya aJpeCHUM peKBi3HTaM
YHIBEPCHTETY;

2.2. BusnaueHHs mnocapoBoi ocobu HTVYY «KIll», mo € orTpumysauem
NOLUTOBOrO BIANPABJIEHHS, Ta pO3MOAUI KOPECNOHIEHUIl 3a HanpsMaMu poboTu
IPOPEKTOpiB BiIOYBA€ETLCS B 3arajibHOMY Biii.

2.3. YV cnyx06i AinoBoACTBa pO3KPHBAIOTHCS BCI KOHBEPTH 3a BUHSTKOM THX, LIO
MaloTh Hamnuc «ocoOHCTO», Ta KOPECNOHAEHLIl, 110 BIIHOCUTBCS OO MpPOBENEHHS
NpoLenyp 3aKyIiBeb.

3. Peectpauist 30BHIlIHbLOT Ta BHYTPilUHBOT BXiAHOT AOKyMeHTAaLIl.

3aranbHMit  BIAIN  YHIBEPCHTETY MNpPOBOAMTL  PEECTpALIl0  BXIAHOI
JOKYMEHTalii BIAMOBiAHO N0 IHCTpYyKLiT 3 ALIOBOACTRA.

4. Opranizauisa nepegaui BXiaHoi 1okymMeHTaLil.

4.1. Opranizauis nepegayi Z0KyMeHTIB BinOyBaeTbcs BiNoOBiAHO 10 IHCTpyKLil 3
JTIOBOZACTBA 3arajibHAUM BiJINIOM.

4.2. Hakasu, po3mOps/DKEHHS, JIMCTH Ta iHIIA JOKyMEHTalis I CKOpOYEHHS
TepMiHy ix 0OpoOKM mix 4ac mnepexifHOro Iepiojy A0 BBEIAEHHA B Mil0 CHCTEMH
«EnexTpoHHUH NOKYMEHTOOOIr» HaACHNIAIOTLCS 3arallbHUM BiAJIIOM Ha €NEKTPOHHI
aJlpecy IiJIOBOAIB CTPYKTYPHHX MiIpO3ALiB.

4.3.0puriHany JUCTIB NEpeaaloThCs ajpecaram.

4.4. Bupaya BXigHOI AOKyMeHTaUil mniaposjinam BiaOyBaeTbCs 3arajlbHUM
BiZLILTIOM.

[ndopmauis npo HasBHICTH KOpecloHIeHLIi Moxe OyTv HaJaHa Ha 3BEpHEHHS
NpeCTaBHUKA Miapo3ainy 3a Homepom 044- 406-82-82.



4.5. JlokymMeHTH, WO MaloTh NMO3HAUKY «TEPMiHOBO», abo oBMexeHHil TepMin
BHKOHAHHA, a TaKOX TeNerpamu, Teje(OHOrpamM, aKkTH, 3anuTH Ha nyoniuny
iH(pOpPMALIIO MEPEeNaoThCA 3arabHUM BIMUIIOM apecaTy HeralHo, Ipo WO POGHTbCS
BIANOBIIHA BiAMiTKa B XypHaJi peecTpari.

S. Komnerenuis nocagosux oci6 yHiBepcuTeTy moao posriasay BXiaHoi
KOpecnoHAeHLIT

5.1. KODCCHOHﬂeHuiﬂ, 110 NepEAAETHCA BUKITIOYHO HA PO3IJIsi] pEKTODY:

- HoxymeHTH cTocoBHO uneHcTBa pextopa HTVV «KIIl» B pamax, opraHisawisix
Ta iHUIe;

- 3anpoIleHHs A0 y4acTi B 3acifaHHsX (0cOOHUCTI);

- Jokymentd MOH Vkpaihu y 4YacTHHI, 110 CTOCYIOTbCS MMTaHb YNPABIiHHSA
YHIBEPCUTETOM;

- Ckapru Ha poboTy agMiHicTpalil yHiBEpCUTETY;

- JIokyMeHTH, 1110 MiANAraloTh po3risay Ha Bueniii pani;

- 3BEPHEHHS rPOMAJISIH 100 HAAaHHS MiCUs B IypPTOXHTKY.

5.2. KopecrnionneHnis, 110 nepeJaeThesi Ha PO3Mis NpOpeKTopaM BiAMoBimHO [0
HaIpsMiB poOOTH Ta HATAaHUX MOBHOBAXEHD:

- JIoKyMeHTH 30BHILIHIX OpraHisauif Ta yCTaHOB, B T.4. JOKYMEHTH OpraHiB
BUKOHAaBYOI BJIag{ Ta iIHO3€MHHUX OpraHi3allii;

- JIoKyMeHTH Ta 3B€pHEHHS MpOMaisiH;
- [loxymenTu npokypatypH, CBY, npaBooXOpOHHHX Ta MepeBipsiounX OpraHis.

5.3. KopecnonjeHis, 1110 NepeAacThbCsa Ha po3risil HauyanbHUKY JIED BiamoBigHo
J10 HaJJaHHX MOBHOBAKEHbD:

- byxranrepcbka, ¢iHaHcoBa, Ka3HayeHcbka, 3BiTHa  KOpECMOHIEHLIS Ta
JIOKyMEHTALlifl.

5.4. KopecnoHaeHUis, WO NepeJaeTbcs Ha PO3risa KepylUYoMY CrpaBaMH BiAMoOBigHO
10 HaZJdaHUX MOBHOBAXXEHB:

- Konii noxymentiB npokypatypu, CBY, npaBoOXOpoHHHX Ta MepeBipsiOUMX
OpraHis;

- 3anuTy Ha nyoOJiuHy iHpopMaliro;

- JOKYMEHTH, IO CTOCYIOTbCS [iJIOBOACTBA, KagpoOBOrO Ta apXiBHOTO

JUJTOBOACTRA.



5.5. KopecnoHieH1tis, 110 NepefaeTbCs Ha PO3MI/L IOPHIHYHOIO YIPaBIIHHS:
- [IpeTeH3iitHO-M030BHA NIOKYMEHTALif;

- JIOKYMEHTH 3 CyJiB BCIX PiBHIB;

- JIOKyMeHTH 3 BUKOHABYOI CIIYXOH.

5.6. IHWIa KOpecnoHAEHLis MepeAaeThcsl KepiBHUKAaM CTPYKTYPHUX MifAPO3iiiB
(nexaHaM ¢aKyabTETiB, IUPEKTOpaM IHCTUTYTIB, IUPEKTOPY CTyAMicTeuKa, MOMIYHHUKY
peKTopa 3 MNUTaHb PEeXUMY Ta IHLIMM) BIANOBIAHO 1O MHTaHb, L0 BiJHOCATbHCA MO
MOBHOBaXX€Hb KEPIBHHUKIB MiAPO3/iiB.

5.7. KopecnoHeH1lis, 1110 HAAXOIUTb 10 YHIBEPCUTETY Ta CTOCYETHCS MUTAHb, 1110
€ BHUKJIFOYHOIO KOMIETEHII€ po3rasay KoMicid BueHoi pany, nepenaerscs Ha po3mian
BIAMOBiAATBHIA 0c00i, 1[0 3[iHCHIOE 3aralbHy KOOpPAWHALIIO Ta KOHTPOJIb 3a
nisnpHicTIO rpoMazackkux Komiciit BueHol paau Ta koMiciit npu BueHiii paai.

6. Buxiana gokymeHTauis.

6.1. Tlopsmok 0OpoOKHM Ta HaACWIAHHS BHUXIOHHUX JOKYMEHTIB 3[1HCHIOETHCA
BiAnoBiaHO 1o IHcTpykuii 3 AiOBOACTRA.

6.2. 3aralbHUM  BIZJIJIOM  YHIBEPCUTETY  PEECTPYIOTbCS  JOKYMEHTH
3arajlbHOYHIBEPCHTETCHKOTO XapakTepy Ta sKi MIANHCaHI PEeKTOpPOM, MPOPEKTOPaMH,
roJJOBHUM  OyXrantepoMm, KepylouuM  CripaBamMH, HadalbHUKOM  IOPHAHYHOTO
yNpaBJIiHHAL

6.3. PeecTpauis BUXiHOI KOpecNOHAEHLIT 3a MiANMCOM KEPIBHHKIB CTPYKTYPHHUX
Mipo3/iNniB BinOyBaeTbCA BiANOBIAAILHUAM 33 ALUIOBOACTBO B CTPYKTYPHOMY MipO3/iii
Ta 3 OPMYBaHHAM BHXiJHOTO HOMEPY, L0 HOPMYETHCS HACTYITHHUM YHHOM: Ne iHJeKCy
niapo3ainy / NOpsAKOBUI HOMEp peecTpallii.

6.4. Jlo peecTpallii He IPUEMAIOTLCS JOTOBOPH Ta aKTH 0 IOrOBOPIB (peecTpalis
3iACHIOETbCA  JIOTOBIPHHM  BIALLIOM), MHPOTOKONH  (peecTpallis  3MIHCHIOETHCA
ceKpeTapeM KOJIEriabHOro OpraHy), JOBIPEHOCTI Ta AOpYYeHHs Ha MpaBO BUMHEHHS
IOpMAMYHO 3HauylMx Aid (peecTpallis 3AIHCHIOETHCA KEpYIOUUM CIIpaBaMH),
[OBIPEHOCTI Ha OTpHMAaHHs MaTepialbHUX LIHHOCTeH (peecTpailis 3HIACHIOETbCA B
matepianbHoMy  Bimmini). [osigku  (peecTpauis  3MIMCHIOETBCS — CTPYKTYPHHM
nigpo3nisioM, 1o ix BUAaB).

6.5. 3aranbHuil BIAAIN 301HCHIOE BiANpPaBIeHHs JTUCTIB:

- 3Buuaiidi nuctu Baroto go 2000 r;



- PexoMeHpoBaui nucty Baroto g0 1000 r;

- Llinni nucty Baroto go 2000 r.

3aranpHMi BIAAUT HE 3/1IHCHIOE BiANpaBKY JKCTIB OUIbILIOT Bard HiX nependayeHo
BUIIIE, & TAKOX, Tejerpam, baHaeposiei Ta MOCHIIOK.

6.7. Iligpo3ainu MOXYTh BIANPABUTH 4Yepe3 3araibHUH Bimain He Ginpwe 10
nuCTiB Ha Ao0y. Jing BiampaBieHHs OinbLIol KiMBKOCTI JIUCTIB HEOOXIOHO OTPUMATH
n03BiN Bix HavanbHUKa JJED i3 3a3HaueHHAM (OPMH OILIaTH.

6.8. BianpaBka nucTiB BigOyBa€eTbCs KOXKHOTO poboyoro aus o 14.30. Jlucty, wo
HaliLUIM [0 3arajnbHOro Biadiny micns 14.30, BianpaBiasiOTBCS HACTYIMHOrO po6o4oro
IH5, 32 BUKIIOYEHHSM TEPMiHOBO1 KOPECMOHACHLIT.

7. Haka3u Ta po3nopsigsKeHHs

7.1. PeecTpauis Haka3iB (po3MopsaKeHb) 3aralbHOro NpHU3HaueHHs (KpiM HakasiB
BKAC), 3a mianucom pekTopa, NpOpPeKTOPIB — PEECTPYETHCA Y 3arajJlbHOMY BiAii, NpU
HaZlaHHI MiANMMCAHOrO Ta IOTOMKEHOTO OpHriHATY 3 YyciMa JoJaTkaMH, KOMI€l Ta
€JIEKTPOHHUM IPUMIPHHUKOM.

7.2. Haka3zu (po3mOpsKEHHsS) NepefaloTbCss A0 MiAPO3ZIiNB YHIBEPCHTETY
BIANOBIIHO 1O CHHCKY PO3CHJIKM, BU3HA4€HOMY B Haka3i, B T.4. Y €JE€KTPOHHOMY
BUIJISIMI, i3 3a3HA4YEHHSIM HOMepY Ta JaTH Haka3y. 3aBipeHa mnamnepoBa KOIlis Hakasy, K
NpaBWIIO0, HAJAETLCA MiAPO3ALNY, AKHH BHOCHB HaKas.



