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1. 3ArAJihHI IlOJIOJKEHIDI 

1.1. IJ.e rroJIO)l(eHHR BH3Haqae cpyHimi"i Ta cTaTyc Y rrpasniHHR crrpasa 
. . 

Hau.ioHarJbHoro TexHiqHoro yHisepc1nery YKpa1HH «KHtBChKHH 

iHCTHT)'T iMeHi Irop.SI CiKopcbKOro» (Ha,narJi -YHisepcwTeT). 

ITOJilTeXHl qHH 

1.2. YrrpasniHHR cnpasaMH e CTPYKT)'pHHM rri.npo3,ninoM YHisepc11TeTy. 

1.3. YnpasrriHH.SI crrpasaMH MO)l(e MaTH lllTaMrr11 Ta 6naHKH, 3pa3KI1 .SIKH 

3aTsep.n)l(yIOThC.SI peKTopoM YHisepc1nery. 

1.4. PiweHH.SI rrpo CTBopeHH.sr, peoprattiJau.i10, niKBi.nau.i10 YnpasniHH.SI crrpasaM 

BBO.LJ:HTbC.SI s .ni10 HaKaJOM peKTopa YHisepcwTeTy s nop.sr,nKy Ta Ha 

nepe.u6aYeHHX CTaTyToM HauioHarJbHoro Texttiqttoro yHisepcwTeTy 

«K11"iBcbKHi1 norriTexHiqH11i1 iHCTHTYT iMeHi Irop.SI CiKopchKoro» Ta 

JaKotto.nascTBOM YKpa'iHH, 3a piweHHRM BqeHo'i pa.nw YttisepcwTery. 

1.5. y csorn ,ni.SIJibHOCTi YnpasniHH.SI crrpasaMH KepyeThC.SI KoHCTHTyuieIO YKpaYH ' 

3aKoHaMH Ta iHWHMH HopMaTHBHo-npaeos11MH aKTaMH YKpa'iHH, HopMaTHBHOlO 6a3o 

Yttisepc11TeTy, CTaTyToM HauioHaJJhHoro TexH1qHoro yttisepcwTeTy YKpa1 

«Ki-iiscbKHH noniTexttiqttwi1 iHCTHT)'T iMeHi IropR CiKopCbI<Oro», 

BHYTPiWHboro po3nop.SI.LJ:KY Yttisepc11Tery Ta UHM Tiorro)l(eHH.SIM. 

2. OCHOBHI 3AB):(AHIDI YilP ABJIIHIDI CilP ABAMH 

OcttOBHHMH 3as,naHHRMH YrrpasniHH.SI crrpasaMH e: 

2.1 opraHiJaui.SI po6oTH w:o.no s.nocKoHaneHH.SI yrrpasniHH.SI YHisepc11TeT M, 

po3p06Ka Ta srrposa.n)l(eHH.SI CTPaTeri"i yrrpasniHH.SI nepcoHanoM YHisepcwTery; 

2.2 opraHi3aui.SI i KOOp.D.HHau.i.SI po60TH si.n.niny Ka,npiB Ta apxiBHO'i 

siMiny ,noKyMeHTauiwttoro Ja6e3rreqeHH.SI ynpas11iHCbKO'i .nij{JlbHOCTi, JaranbH ro 

BIM111y; 

2.3 
2.4 

swpiweHH.SI opraHiJau.ii1tt11x mnaHh w:o.no Ka.nposo·i po60T11 ; 

KOOpJI.HHaui.SI po60T11 CTPYKTYPHHX rri.npo3,ninis Yttisepc11TeTY 

po60TH 3 Ka.npaMH (BH3HalJ.eHHjl cp)'HKUiH, n11aHysaHHjl, opraHi3aui.SI, KOOp.LJ:HHa iH, 

ou,iHKa po60Tl1 CTJJYKTypHHX ni.n:po3,niniB; .n:o6ip Ka,npiB) Ha OCHOBi cyqacm1x MeT 

ynpaBJIIHH.SI; 
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2.5 opratti3au,i.si: i 3)1.iHCHeHIDI KOHTpOJJIO 3a BI1KOHaHH.SIM ynpaBJilHCbK 

piweHb, nop.Sl.llKY po60TI1 3 )J.OKyMeHTaMH, .ll0Tpl1MaHH.SIM 'fPY.llOBOI Ta BI1KOHaBCbK 'i 

.lll1CU.J.·mnitt11 ni.LJ.p03.llinis YttiBepc1uery, BHKOHaHH.SI .LJ.opyqeHh peKTopa; 

2.6 opratti3au,ii1Ho-attaniTHqHe, .llOKyMeHTaI.J,iHHe, .llOBi.llKOBO-impopMaU.iHHe a 

MeTO.llJ1qHe 3a6e3neqeHH.S1 ynpaBniHCbKOI .LJ.UmbHOCTi Yttisepc11TeTy; 

2.7 ni.LJ.rOTOBKa npoeKTiB po3nop.S1.LJ.q11x .LJ.OKyMeHTis, KOHCYJJbTanrntta a 
. . . . . . 

MeTO.llJ1qHa .llOilOMora CTpyKTYPHI1M Ill.llp03)1.1JlaM y Ill)J.fOTOBI.J.l npoeKTIB )J.OKyMeHTIB; 

2.8 opratt13aurn eneKTpOHHoro .llOKyMeHToo6iry Yttisepc11Te 

snposa)J.)l(eHH.si: , KOHTpOllb i se.LJ.eHHH eneKTpOHHoro .llOKyMeHTOo6i ry Yttisepc11Te y, 

cTsopeHH.SI Ta snposa.LJ.)l(eHH.SI E:.llMHOI eneKTpOHHo16a311 .LJ.OKyMeHTau,i1 Yttisepc11TeTy; 

2.9 cpopMysaHH.SI Heo6xi)J.HO.i HOpMaTMBHOI Ta HOpMaTMBHO-TeXHiqHOI 6a311, y 

TOM)' q11c11i €)1.11HI1X CTaH)J.apTiB, ytticpiKOBaHMX 3pa3KiB )J.OKyMeHTau.il Ta pernaMeH 18 

B3aE:MO.lli'i cy6'E:KTiB .llOKyMeHTOo6iry, 30KpeMa" eneKTpOHHOro; 

2.10 opratti3au,i.SI po60TH lll,0)1.0: 811KOHaHH.SI iHcpOpMau,iHHMX 3an11nB, 3 

p03fll.Sl.LJ.Y 3BepHeHb Ta 3a6e3neqeHH.SI )J.OCT)'ny .llO ny6niqHOI ittcpOpMau.il; 

2.11 scTaHosneHH.SI B YttisepcHTeTi c.u11ttoro nop.S1.LJ.KY .llOKyMettTysa 

ynpasniHChKo·i impopMauil i po60T11 3 .llOKyMettTaMH i3 3acTocysattH.S1M cyqac 

aBTOMaTH30BaHHX CHCTeM; 

2. 12 opratti3au,i.si: apxisttoro 36epiraHH.SI Ta po60T11 apxisy 
. . 

81)1.nOBl.llHO .llO BHMOf 1.JHHHOf O 3aKOHO)J.aBCTBa; 

2.13 3a6e3neqeHH.SI po60TH 3 Ha)J.aHH.SI apxiBHHX )J.OBi)J.OK; 

2.14 opraHi3au,i.si: po60TH, noa'.si:3aHOI j3 3aXHCTOM nepCOHaJlbHI1X )J.aHJ1 B 

YHisepc11TeTi . 

3. <I> YHKIJ;Il YilP ABJIIHIDI CDP ABAMH 

3.1. B c<t>epi Ka.LJ;poBoi po6oTu: 
• Be)J.eHH.SI Ka.uposoro .lllJIOBO)J.CTBa 3 IlHTaHb H.SI 

Y ttiaepc11TeT)' Ka.LJ.paM11 i cpaxiBU..Sl:MH Heo6xi)J.H11x npocpeciH, cneu.1anbHOCTe 

KBanicpiKau.i1 Bi.LJ.noBi.llHO .llO u.ineH, CTpaTerii' po3BM.TKY YttiBepc11TeTy, 3YMOB 

30BHiwttiMH i sttyTpiwttiM11 yMosaM11 Moro .LJ.i.S1nhHOCTi, po3MiUJ,eHH.SI Ka.LJ.piB Ha oc 

ou,iHKH 'ixttbo'i KBanicpiKau,i'i, oco611cT11x i .LJ.illos11x HKOCTeH; 

• cpopM)'BaHH.H i Be)J.eHH.H 6aHKY .rr.amt:x rrpo KiJihKiCmfH .SIKiCm:lH c a.u 

Ka,D.piB B nporpaMHOMY KOMnneKci «Ka.LJ.p11»; 

• ni)J.6ip .ll06ip tteo6xi)J.HM.X npau.iBHI1KiB pa30M 3 KepIBHM. 

3auiKaB11ett11x ni.LJ.p03.llIJ11B BHeceHH.SI npono311u,iH npo 'ixHE: np11HH.S1TT.S1 Ha 3a3Ha 

onPAWbOBAHO I 
"'""'" PO'YMC-'•"''"oro ~""' 

y r. ;','IS!tth;,!>KOI AIS!n 

) 
.Q:na(( _ ,, _ _ o_ 

3 





noca.n11, ocpopMJJeHIDI HaKa.318 j;f IHillHX Heo6xi)J.Hl1X ,llOKyMeHTlB npo npHMOM 

po6oTy; 

• po6oTa 3 ocpopMJJeHHH oco6os11x crrpas 3.n.06ysaqis smuo'i 

oTpHMaHHH Ta nepesipKa HaHBHHx .n.oeyMeHTis s oco6osii1 crrpasi, 1x BH.LJ.a1.rn 3 oco6os 'i 
. . 

cnpaBH 81.LlCTOBl)J.HO .LlO BCTaHOBJleHoro nop.Sl.LJ.Ky; 

• ocpopMJJeHH.SI .LlOKyMeHTiB ,llJUI npH3HaqeHHH neHciM npauiBHHKaM; 
. . . . . . . 

• Til)J.rOTOBKa MaTep1ams )I.JI.SI rrpHTMHeHHj{ npaUIBHHKlB )J.0 MaTeplaJihHO 

)J.HCUHTIJiiHapHo'i si.n.nosi)J.aJihHOCTi; 

• ocpopMJJeHIDI Ka)J.pOBHX cnpaB npo npHMOM Ha po6ory 3a KOHKypc M 
. . 

Bl)J.CTOBl)J.HO )J.0 nopH.LlKY, BCTaHOBJleHoro 3aKOHO)J.aBCTBOM; 

• CKJla)J.aHHH .n.ep)l(aBHHX CTaTHCnfqHHX 3BiTiB 3 Ka)J.pOBHX TIHTaHh; 

• p03MIUJ,eHHH iHcpopMaui1 npo Haj{BHi BaKaHci1 3 BHKOpHCTaHHHM 3aco 

MaCOBOl impopMaui1; 

• B3a€MO)J.IB 13 cJJy)l(6aMH 3aMH.sITOCTi Ta opraHaMH TieHcitittoro cpoH y 

YKpa'itt11; 

• ocpopMJieHHH npHMOMy, nepeso.n.y i 3BiJihHeHH.SI npauiBHHKiB Bi.LlIIOBi)J.HO 0 

TJ)y.nosoro 3aKOHo.nascTsa, aHaJii3 TIJJHHHOCTi Ka.n.pis; 

• opraHi3aUiH po60TH UJ,O)J.O rri.LJ.rOTOBKH i rri)J.BHUJ,eHHH KBaJiicpiKal(ii' Ka.n.pi 

• yqacTh s rrpose.n.eHHi aTecTaui'i npauiBHHKis YHisepc11Tery, 'ii MeTO.LlHqH ti 

iHcpopMauiHHe 3a6e3rreqeHHH, yqacTh s aHaJii3i pe3yJJhTaTiB aTecTaui'i, 3)1.itictte 

nocTiMHOro KOHTJ)OJJIO 3a BHKOHaHH.SIM piweHb aTeCTauitiHOl KOMici1; 

• 0611iK Ka.n.pis, Be)J.eHH.SI BCTaHOBJleHo'i Ka.LJ.posoi' )J.OKyMeHTaui'i Ta 
. . . . . 

.n.os1.n.0K rrpo TJ)y.n.osy .n.rnJihHICTh rrpaurnHHKIB; 

• np11i10M, 3arrosHeHHH, 36epe)l(eHIDI i s11.n.aqa TPY.LlOBHX KHH)l(OK; 

• ocpopMJJeHHH j;f 0611iK Bi.LJ.p.Sl)J.)l(eHb, Ta6eJihHHM o6JiiK; 

• ni)J.rOTOBKa Bi.LJ.TIOBi.LlHHX )J.OKyMeHTiB 3 rreHCiMHoro CTpaxysaHHH i Ha.n.a HH 

'ix s opraHH couiaJibHoro 3a6e3rreqeHHH; 

• o6niK i KOHTJ)OJih 3a BHKOpHCTaHHHM npaUlBHHKaMH Bl)J.IIYCTOK, 'ix 

ocpopMJieHH.SI si.n.noBi)J.HO .no 3aTBep.n.)l(eHHX rpacpiKiB; 

• po3po6Ka 3axo.n.is w.o.n.o 3MiuHeHH» TPY.LlOBoi' )J.Hcu1-mnitt11 i KOHTJJOJih 3 1x 

BHKOHaHH51M, 3HH)l(eHH.SI nJIHHHOCTi Ka.n.pis Ta BTJ)aT po6oqoro qacy; 

• p03rJUl,ll CKapr i 3asrn npauiBHHKiB 3 IIHTaHb npHHOMy, nepeBe)J.eH .SI 

3BIJlbHeHH51, nopyweHH51 Tpy.nosoro 3aKOHO)laBCTBa; 

• B)J.OCKOHaJieHH51M cpopM i MeTO)J.iB o6po6KH )J.OKyMeHTis; 

• snpoBa)J.)l(eHH.SIM KOMnJieKCHo'i aBTOMaTH3aui'i B Ka)J.pOBOMY .n.iJIOBO)lCTB ; 
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• .llOTpHMaHH.H nOp.H.nKY o6po6KH nepCOHaJihHHX .[laHHX y Oa3i .llfillH 

«Ka.npm> YHi8epc11TeT)', £a3i .naHHX «Oco61-1, .HKi ni.nna.naJOTh rri.n .niJO 3aKOH)' YKpa'i 

«Tipo 3araJihHHi1 8iUChK08Htt o6o8 '.H30K i 8iHChK08Y cnyJK6y» YHi8epc11TeT)'. 

3.2. Y c<J>epi apxisuoi cnpasu: 
• rrpHHOM i 36epiramui: ( IlOCTii1He q11 TJiMqaco8e) .llOKyMeHTaQii', 'x 

o<PopMneHH.H 3a ycTaH08JieHHMH npa811naMU; CT8opeHH.H Ta HaJieJKHe YTJJHMaH .H 

on11ci8, KaTanori8 apxi8HHX MaTepiani8, c8oeqacHe 8HeceHH.H 8 HHX Heo6xi.nH x 

.[l0008HeHb l 3MIH; 

• KOHTpOJib 3a npa8HJibHHM ~OPMY8aHH.HM cnpa8 y CTJJYKTypH x 

ni.npo3.ninax YHi8epc11TeT)', o~opMnemui: .noKyMeHTi8 .[lJI.H rrepe.naqi .no y 
. . . 

81.[l0081.[lHO .no HOMeHKJiaTyp11, 30KpeMa 8 eneKTpOHHOMY 8HfJI.H.nl; 

• opraHi3aui.H eKcnepn1311 mo.no ttayKo8o'i Ta npaKTH~Ho·i QiHHOCTi apxi8H x 

.llOKyMeHTi8, 8i.n6ip MaTepiani8 .llJl.H IIOCTiHHoro 36epiraHH.H a6o 3HHmeHH.H, a TaK JK 

p03fJI.H.nY eKcnepTHOlO KOM1Cl€l0 Ta eKcrrepTHO-rrepe8tpHOlO KOM1Cl€l0 ,ll,epJKa8H 

apx1By; 

• O~OpMJieHH.H c8oeqacHa nepe.naqa .noKyMeHTaJihHHX MaTep1am8 o 

,ll,epJKa8Horo apxi8y; 

• 811.[laHH.H .ll08i.noK, Konii1, 8HT.Hri8 3 apxi8y .HK opraHi3aui.HM, TaK i OKpeM 

oco6aM; 

• ni.n6ip i Ha.naHH.H .LlOKYMeHTi8 3 .Ll038ony Kepi8HHUT8a Ytti8epc11TeT)' 

THMl.JaC080fO KOpHCTy8aHH.H ycTaH08aMH l.JH OKpeMHMH oco6aM11, KOHTpOJJh 3a 

CBO€l.JaCHHM II08epHeHH.HM MaTeptam8; 

• ni.nr oT08Ka Heo6xi.ntt11x 38iTi8 Ta rroc8i.llOK mo.no po60T11 apxi8y. 

3.3. y c<J>epi .llOKyMeHTau;iuuoro 3a6e3neqeHHH ynpaBJJiHCbKOl .aiHJlbHOCTi 
. . . . 

• .LlOTpHMaHH.H HOpM .[lill080.[lCT8a m.n qac m.nroT08KH npoeKT18 HaK 18, 

po3nop.H.nJKeHh, .nopyqeHh peKTopa Ytti8epc11TeTy, ittun1x 8HyTpinrnix Ta 

.[lOKyMeHTlB; 

11X 

• onpaUJ08aHH.H cmnhHO 3 ni.npo3.n.inaMH Y Hi8epc11TeT)' opratti3aui HO-

po3nOp.H.nLIO'i ,[{OKyMeHTaui'i, a TaKOJK .llOKyMeHTaui'i mo.no H.H 

B3a€M08t.llHOCHH MDK YHi8epc1neToM i1or o napTttepaM11, 

npauIBHHKaMH Ta CT)',[{eHTaMH; 

• ni.nroT08Ka THII08HX (np11MipHHX) cPOPM )J.OKyMeHTi8 Ta 8IIp08a)J.JKeH 
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• Ha)J.aHHH KOHCYJlbTau.iH: m)J. qac BCTaHOBJleHHH B3a€MOB1)1.HOCHH Ml 

YHisepcHTeTOM i iforo rrapTHepaMH Ta KOH'rpareHTaMH, 3a6e3rreqeHHH MeTO)J.11t.{H 'i 

.n.on0Mor11 rrpau.isHHKaM CTPYKTypH11x ni}J.po3.n.inis y rri,nroTosu.i rrpoeKTiB .noKyMeHTis· 

• rrorrepe.nHiH p03fJ1.H)J. )J.OKyMeHTiB Ha 'ix si.nrroBi)J.HiCTh BHMOraM, H 

BCTaHOBJleHi )J.JlH rreBHOfO BMJJ.Y JJ.OKYMeHTau.i'i ; 

• MeTO)J.OJlori.H, opraHi3au.i.H i srrpoBa)J.)l(eHHH po60Tl1 3 )J.OKyMeHTaMM 
. . . 

npHHU.HOOM «€,LJ.HHOrO BIKHa», 30KpeMa m.n.roTOBKa Ta u.eHTPaJ1130BaHe 

,LJ.OKyMeHTIB Ha fl0f0)1.)l(eHHH ynOBHOBa)l(eHHMH oco6aMH; 
. . . 

• u.eHTPMI30Batte aa.nattIDI .noKyMeHTIB Ha m.nrr11c .no Keprnttoro 

Yaisepc1uery; 

• Brrposa)J.)l(eHHH CHCTeMH 0611iKy i KOHTPOJlIO 3a BHKOHaHHHM .norosopis; 

• aHaJ113 HaHBHOfO CTaHy Be)J.eHHH .norosiptto'i po60TH H 

npono311u.iH mo.no 'ii rroKpamettIDI; 

• rrpose.neHHH po6on1 3 yaicpiKauii' Ta c11cTeMaT113au.i'i 

YHisepc11Tery, CTBopeHHH TeManflrn11x 36ipHHKiB .n.oKyMeHTau.i'i, ni.n.roTOBKa rrepeni 

l.fHHHHX HopMaTHBHHX aKTiB YHisepc11Tery; 

• rri.n.roTOBKa .noKyMeHTiB mo.no CTBOpeHHH, peopraHi3au.iY Ta 

CTPYKTYPHHX ni.n.po3,ninis, po6ot.IHX Ta .nopa,nq11x opraHiB, a TaKO)l( 

cTpyKryp11 YHisepc11TeTy i cxeM11 yrrpasniHHH YHisepc1neToM; 
. . . . 

• fll)J.fOTOBKa rrpoeKTIB CTaTyTHHX )J.OKyMeHTIB, 3MIH )J.O HJ.iX; 

po6on1 3 opraHaMH .n.ep)l(aBHoro peccTPaTopa; 

• m.nr oTOBKa .no snposa.n.)l(eHHH B YHisepci-neTi MI)l(Hapo.n.H11x cTatt.n.a 

ISO cepi'i 9000; 

• attanl3y 
. . 

)1.1.HJlhHOCTI Y aisepc11Tery mo.no ocpopMne 
. . 

,LJ.OKyMeHTIB 1 no.naHHH aHaJllTHqHHX ,LJ.OfIOBl)J.HHX 3afIHCOK peKTOpy; 

• Ha,naHHH nporro311u.ili mo.no pernaMeHTY po6on1 3 .noKyMeHTaM11; 

11 
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• npose.neHHH 03Haliowrnx Ta HasqanhHHX ceMiHapis .n;nH npau.isH KlB 

YHisepc11Tery 3 n11TaHh .n;oKyMeHryBaHHH yrrpasniHChKOY )J.IBJlhHOCTi s eneKrpOHH MY 

BHf llH,LJ; i Ta po60TH B CHCTeMi «€,LJ;HHOfO BiKHa». 

3.4. Y c<f>epi Ja6eJneqeuuH .z.ocTyny .z.o iu<f>opMauii': 

• np1-1i-f MaHID1, peccTpau.iH, rrorrepe.n;Hc onpaUIOBaHH.H, 3.n;iHcHeHHH KOHTP JlIO 

3a pe3y11bTaTaMH po3r11Hey 3BepHeHh rpoMa,nHH Ta .norp1-1MaHHHM CTPOKis 'ix po3rJI ll.y , 

si.unosi.n;HiCTh OCHOBHHM BHMOraM .n;o opraHi3au.i1 i rrpose.n;eHHH oco6HCTOfO rrpHH MY 

rpoMa.LJ.HH Ta se.n;emrn .n.inoso.n.cTBa 3a Ix 3BepHeHHHMH; 
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• 3a6e3ne1.JeHH.H KBaJiicpiKoBaHoro, Heynepe;J)KeHoro, 06,eKTHBHoro 

CBOC1.JaCHOfO p03fJUl.)J.Y 3BepHeHb rpOMa,ll.HH 3 MeTOlO onepanrnHoro p03B,51.3aH 

nopyweHHX y HHX nHTaHh, 3a)J.OBOJ1eHH.H 3aKOHHHX BHMOf rpoMa.l(.HH, IlOHOBJ1eHH 

nopyweHHX KOHCTHTYUiHHHX npaB Ta 3ano6iraHH.H Ha,naJii TaKHM nopyrneHH.HM; 

• attaJii3 3BepHeHb rpoMa)J..HH, .HKi 3HaxO)J..HTbC51 Ha KOHTIJOni, y3ara.JibHeHH 

lX pe3ynhTaTiB, spaxyBaHH51 BHKna,neHHX y 3BepHeHH.HX npono3HUiH Ta 3aysa)f(eHh 

MeTOIO csocqacttoro s1rnsnemui: Ta ycyHeHH.H np11q11H, mo np113sem1 .no nopyrneH 

rrpas rpoMa,n.Htt; 

• 3ano1.JaTKysaHH.H Ha,naHH.H ittcpopMau,iiiHHX Ta KOttcynhTauii1HHX 

3aUiKaBJleHHM oco6aM 3 BHKOpHCTaHH.HM iHcpOpMau,ii1HO-KOMYHiKau,iHHHX Mepe)f(, 

TOMY t.J.11c11i 3 mnaHb iHcpopMauiHtt11x 3amnis; 

• opraHi3aui51 po60TH 3 3anMTaMH i 3BepHeHH.HMH Hapo,nHHX 

YKpa'iHH, opraHis .nep)f(aBHOt s11a.n11, npasooxopoHHHX oprattiB Ta rpoMa)J.51H, KOHTIJO h 

3a 51KHMH noKna,netto Ha YnpasniHIDI cnpasaM11; 

• iHQJOPMYBaHH51 peKTOpa YHiBepCHTery rrpo CTaH BHKOHaHH51 )J.OKyMeHTi 1 

po60TH 3 peary saHH51 Ha 3amtTH i 3BepHeHH.H Hapo,nHHX .nenyTaTiB y Kpa'iHH, opraH B 

.aep)!(aBHoi' BJla)J.H, npasooxopOHHHX oprattiB Ta rpoMa)J.51H CTIJYKTYPHHMH ni.npo3,nina H 

Yttisepc11TeTy; 

• Ha,naHH51 onpH11lO)J.HeHH.H )J.OCTOBiptto'i, T01.JHO'i Ta IlOBHo'i ny6niq oi' 

ittcpopMaui'i, nepesipKa npaBHJ1bHOCTi Ta o6 'CKTHBHOCTi Ha,natto'i iHQJOpMaui'i 

OHOBJ1eHH51 onpHJ1lO)J.HeHo'i iHcpopMaui'i; 

• Ha,naHH.H si.nrrosi.neii Ha 3an11T11 mo.no .nocryny .no ny6ni 1.JHO'i ittcpopMaui'i 

• ittcpopMYBaHH.H Ta KottcynhrysaHH.H 3 n11TaHh )J.OTIJHMaHIDI 3aKoHo,nasc sa 

npo 3aXHCT nepCOHa.JlbHHX ,naHHX; 

• B3aeMo.ni» 3 YrroBHOBa)f(eHHM Bepxostto'i Pa.n11 YKpa'iHH 3 npas n10,n11H 1 

BH3Ha1.JeHMMH HMM rroca,nos11M11 oco6aMM H:oro Ce1<peTapiaTy 3 rr11TaHb 3ano6iraHH.H Ta 

ycytteHH51 nopyweHb 3aKotto,nascTsa npo 3ax11cT nepcoHanhHHX ,nam1x; 

• 3a6e3net.J.eHH5I peaJii3aui'i npas cy6'cKTiB nepcottanhHHX ,naH11x; 

• nosi,noMneHH51 YnoBHOBa)f(eHoro Bepxostto'i Pa,n11 YKpatHH 3 n as 

JllO)J.HHH npo o6po6Ky nepCOHaJJbHHX ,naHHX, .HKa CTaHOBHTb oco6nHBHH p113HK 

npaB i cso6o.n cy6 ' CKTiB nepcOHaJlbHMX ,naHHX, npo 3MiHy Bi)J.OMOCTeH mo.no o6po 

TaKHX ,naHHX Ta npo np11mrneHH.H Ix 06po6K11; 

• 03HaifoMneHH51. KepiBHHKiB CTIJYKTypHMX m,ll.p03)J.1JI1B Ta npauiBH Kie 

Yttisepc11Tery 3 BMMOraMH 3aKotto.nascTsa npo 3ax11cT nepcottaJihHHX ,natt11x Ta 

3MiHaMM )J.0 HhOfO, 30KpeMa mo.no 306oB'.H3aHH51 He ,nonycKan1 p03fOJ10llleHH.H y 6 )J.b-
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51KHH cnoci6 nepcmrnJJbHHX .uatt1:1x, 51Ki 6yno .uosipetto a6o .si:Ki cTami siJJ.OMi y 3B '.H3KY 

BHKOHaHH51M noca,lI,OBHX o6os'513Kis; 

• cnpm1HH51 .uocryny cy6'eKTiB .uo BJiaCHl1X nepCOHaJ1bHl1X J],aHHX; 

• attaJJi3 3arpo3 6e3neu.i nepcoHaJJhHMX JJ.aHHX. 

3.5. Y c<J>epi oprani3auil i.oKyMeHToo6iry: 

• se,uetttt.si: JJ.iJIOBOJJ.CTBa s Yttisepc11TeTi; 

• opratti3au.i..si: po60T11 3 n11TaHb KOHCYJibTYBaHH51 Ta Hasqattm1 npau.istt11KiB 

n11TaHb J],IJIOBO,llCTBa; 

• nepesipKa cTatty JJ.iJJOBOJJ.CTBa B crpyKryptt11x niJJ.p03JJ.inax Yttisepc1nery; 

• s11.uatttt..si: Koniii, ,uosi.uoK, BIIT51ris 3 .uoKyMeHTiB YttisepcHTery; 

• onepaTHBHHH nowyK JJ.OKyMeHTiB Ta Ha,lI,aHH..sl JJ.OBi)lOK, BI1T.Hris, 30Kpe a 

apxlBHHX; 

• ni.uroTOBKa aHaJJiT111rn11x JJ.OBi)IOK, 3BlTlB, impopMau.ii' 3 

JJ.inoso.ucTsa (KaJJ.posoro, apxisttoro Ta 3araJJbHoro ); 

• po3p06Ka ittcrpyKr..{ii' 3 J],lJIOBO,lI,CTBa, KJlacmpiKauii:iHHX 

nepemKlB JJ.OKyMeHTis, ..si:Ki niJJ.JrnraIOTh i He niJJ.115lra10Tb peecrpau.ii'; 

• HaJJ.aHH51 CTpYKTYPHHM niJJ.p03JJ.inaM Yttisepc1ueTy MeTOJJ.Hqttoi' JJ.OnoMo 11 

lUO.llO B,lI,OCKOHaJ1eHH51 cpopM i MeTo,UiB po60TH 3 JJ.OKyMeHTaMw; 

• po3po6neHH..si: 3se.ueHoi' HOMeHKJiaTypH cnpas Yttisepc11Tery; 

• seJJ.eHH51 ittcpopMau.ii1HO-JJ.OBiJJ.Kosoi' po60T11 3 JJ.OKyMeHTaMH Yttisepc11Te y ; 

• po3p06JieHH..sl 11 npoeKTysaHH.H 6naHKiB .UOKyMeHTis; 

• ytiaCTb y p03po6u.i i BHJ],aHHi TenecpOHHHX Ta IHWHX .UOBl.llHH B, 

1-1eo6xi.u1-mx .UJI51 po60T11 YttisepcwTery; 

• snposa.u)l(eHH..H, KOHTpOJib Ta se.ueHH.sl eneKTpOHHOro ,llOKyMeHT006 ry 

Yttisepc1:1TeTy; 

• 3JJ.i11cHeHH..sl eKcne.uHU.lHHOl o6po6KH .UOKyMeHTiB, mo Ha,lI,XO,ll..HTb .uo 

Yttisepc11Tery i po3c11na10ThC5!, 30KpeMa 11 .uoKyMeHTis 3 rpmpoM «,[(n.si: cJiy)l(6os ro 

KOpHCTyBaHHH»; 

• pe€CTpaw..si: l .uose,lI,eHH51 J],0 CTpYKTYPHHX m.np03,lI,1JllB 

.llOKyMeHTiB Yttisepc1ueTy; 

• 3a6e3ne<.JeHH» 36epiraHH» cnpas onepaTHBHOro BHKOpHCTa 

.uoKyMeHTauiiitto"i ittcpopMaui'i , 30KpeMa .uoKyMeHTiB 3 rpwcpoM «,[(JI..si: cJiy)l(6o ro 

KOpHCTyBaHH..H»; 
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• pe€C1'paU,iSI, p03CIUIKa Ta cpopM)'BaHHJI B cnpaew liaKa3iB Ta po3nOpSI.Lr>I<eH 

no YHieepcwTery; 

• 36epiraHHSI, o6niK i 811KOp11CTaHHSI B ycTaHOBJJeHOM)' nop.SI.nKY rep6oeo· 

net.JaTKl1 3 HatiMettyeaHHSIM opraHi3au,i1, neqanrn 3 €,[(PITOY Ta net.JaTOK ni.upo3.ninie; 

• 3)liHCHeHHSI nOWTOBl1X ei.nnpaenettb; 

• cnp11SIHHS1 ni,.ueww.eHHIO npocpeciottani3M)' npau.iett11Kie, HKl 3atiMaIOTbC 

.ninoso.ncTBOM y CTPYKTypH11x ni.upo3.ninax Yttieepc11Tery; 

• 3,llitiCHeHHSI MeTO,llJ1liHOro KepiBHl1U,TBa 3a ee.neHHSIM ,lllJJOBO,llCTBa T 

apxisHo·i cnpae11 B CTPYKT)'ptt11x ni,.upo3.ninax YHieepcinery; 

• 3a6e3net.JeHHSI np11HOMy, peecTpauil i CB0€l.JaCHOfO nepe.naHHSI KepiBH11UTB 

YHieepc11TeTy Ta .nose.neHHSI .no BWKOHaBu,.sr ,llOKyMeHTiB, w.o Ha,llXO,ll.SITb Bi.ll cpi311qHJ1X i 

10p11.n11t.Jtt11x oci6, opraHiB .nep)f(aBHOI ena.n11, C'fPYKTypHwx ni.npo3.ninie Yttisepc11Tery. 

3.6. y c<f>epi KOHTpOJIIO: 

• opraHi3au,iSI KOHTpOJllO Bl1KOHaBl.J0°i .n11cu.11nniH11 3 ,llOKyMeHT006iry a 

.ninoeo.ncTsa e CTPYKTYPHWX ni,.upo3.ninax Yttieepc11Tery. 

• 3.[{HictteHHSI KOHTpOJJlO 3a CTaHOM TpY.llOBOI .n11cu11nniH11 B ni,.up03,lliJ1 x 

YHisepc11TeTy i .noTp11MaHH.SIM npau.istt11KaM11 Ilpaswn BHYTPilllHboro po3nOp.Sl,.1lKy. 

• 3)liikHeHHSI KOHTpOJllO 3a CTpOKaMl1 po3nrn.ny Til1CbMOBl1X ( eneKTpOHH ) 

3septteHb i 3a e11KoHaHHJ1M .LJ.OpyqeHb, w.o Ha.ll,am ni.LJ. qac oco611cToro rrpwtio 

rpoMa,llSIH KepiBHHU.TBOM YHieepc11Tery, e11eqeHHS1 ti y3aranbHeHHS1 MaTepianie 3 

p03fJ1Sl.ll.Y 3BepHeHb rpoMa.ll,SIH; 

• 3.ll,iHCHeHHJI KOHTj)OJllO 3a po3p06JieHHSIM IHC1]JYKTl1BHl1X Ta MeTO,llJ1qH 
. . . 

MaTep1anrn 3 ,lllJlOBO.ll,CTBa; 

• 3.llii1CHeHH51 KOHTj)OJllO 3a .LJ.OTpl1MaHH51M qJ1HHOro 3aKOHO.ll,aBCTBa B 

n11TaHHSIX Ka.ll,pOBOI po60Tl1 i 3 n11TaHb ,llllOBO.ll,CTBa; 

• 3,llitiCHeHHSI KOHTj)OJllO 3a Bl1KOHaHHSIM nocTaHOB ueHTpaJibHl1X i Micu.e 11X 

oprattis .n.ep)f(astto·i sna.n.11 YKpaltt11; 

• 3.LJ.i tictteHHSI KOHTj)OJllO 3a pe.ll,aryeaHHSIM, pe€C1'paU1€lO Ta s11nyc 

po3nopSI.n.q11x .n.oKyMeHTis KepisHWUTBa Yttisepc11Tery Ta i"x csoeqactt11M po3c11naH 

a.n.pecaTaM; 

• 3.UiiktteHHSI KOHTpon10 3a s11KoHaHH.RM .nopyqetth peKTopa Yttieepc1ne 

YnpaeniHHSI cnpasaM11 BJ1Kottye ittwi cpyttKLdi", w.o e11n1111eaIOTb 3 noKna.n.e :11x 

Ha HbOfO 3aB.n.aHb. 
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,[{JUI BWKOHaHml cpyHKUiH i peani3aui·i npas, rrepe.n.6a4eHl1X .n.iWcHWM ITOJIO)l(eHIUI 

YrrpasniHHg crrpasaMw s3aeMo.n.ie 3 yciMa C'fPYK1)'pH11M11 rri.npo3.n.inaM11 YHisepcwTe y 

s 4acT11Hi, w.o Hane)l(HTh .no Moro rrosHosa)l(eHh. 

4. CTPYKTYP A I OPr AHH YIIP ABJIIHIUI CIIP ABAMH 
4.1 ,Uo opraHi3auiH:Ho°i CTJ)yKTypw YnpasniHHg crrpasaM11 BXOJJ.RTh: 3aranhH H: 

si.n..nin, Bi.n..nin Ka.n.pis Ta apxistto"i cnpas11 Ta Bi.n..nin .n.oKyMeHTauiHttoro 3a6e3IIe4eH g 
. .. . . 

ynpaBJllHChKOl .[{rnJlhHOCTl. 

4.2 KepiBHHUTBO YrrpasniHHj!M crrpasaM11 3.LJ.iMCHIO€ Kepy10q11tf crrpasa 11 

YHisepc11TeTy. 

4.3 Kepy10q11M cnpasaMw rri.n.nopRJJ.KOBaHHM peKTopy YHisepcHTeTy i .n.ie Ha 

ni.n.cTasi cpyHKUiOHaflhHHX o6os'R3KiB 3aTsep.n.)l(eHHX HaKa30M peKTOpa 

ITOJIO)l(eHHjl, B RKHX BH3HaqaJOThCR Moro ITOBHOBa)l(eHHR. 

4.4 Kepy10q111w cnpasaMH MO)l(e 6yT11 3sinhHeHHM 3 noca.n.11 peKTO 

YHisepc11TeTy. 
. . 

4.5 Ha 

ITOBHOBa)l(eHHjl 

YttisepcwTeTy. 

81.LJ.CYTHOCTl 

Bl1KOHY€ IlOBHOBa)l(eHa oco6a, 

Kepy10qoro 

rrp113Ha4etta 

cnpasaMH 

HaKa30M peKT pa 

5. IIOBHOBAJKEHIDI KEPYJOqoro CIIP ABAMH 

5. 1. Opratti3osye po6ory i Hece si.n.nosi.nanhttiCTh 3a po6ory Hg 

cnpasaMH, 3)J.iMCHIO€ KOHTJ)OJib 3a )J.OTpHMaHHHM qHHHOfO 3aKOHO)l.aBCTBa B IlHTa HX 

Ka.n.poso·i i a.n.MiHiCTpaTHBHO°i po60TH. 

5.2. OpraHi3osye KOMnneKc po6iT no KOHTpOJilO 3a .IJ.OTpHMaHHj!M TPYJJ.OB 

BHKOHaBChKO°i )l.HCUHilJiiHH ni.n.po3.n.inis y HisepCHTeTy. 

5.3. Bi.n.rrosi..uae 3a pe3yJihTaTH .niAAhHOCTi YnpasJiiHHg cnpasaMH n pe.n 

peKTOpOM y HiBepCHTeTy a6o ynoBHOBa)l(eHHM HMM opraHOM ( oco6010 ). 

5 .4. Po3no.n.iJlj{€ noca.n.osi cPYHKUiOHaJihHi o6os' jl3KH npaQiBHHKis Y rrpasJI HHg 

crrpasaMH. 

5.5. OpraHi3osye po6oTy 3 nHTaHh Ka.nposo·i po6oTH i3 3acTocysa Hj!M 

nporpaMHHX KOMITJieKcis o6JiiKy Ka..upis. 3..uiiiCHl0€ KOHTpOJih 3a po60TO Ta 

e<PeKTHBHHM BHKOpHcTaHHHM po6oqoro qacy rrpauisHHKiB YnpasniHHg cnpasaM1:1. 

5.6. B)l(Hsae 3axo.n11 w.o.no 3ano6iraHHg rrpoHsaM KopyrruiL 
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5. 7. OpraHi3oeye po6oTy i3 3a6e3neqeHm1 a.n.MIHlC'IpaTHBHo-rocno.n.apcbK 'i 

po6on1 YHieepc1nery .n.0KyMeHTaM11 Ta MeTo.n.wrn11M11 MaTepianaM11. 

5.8. Ha.n.ae npono311u.i'i KepiBHHU.TBY YHieepc11TeTy mo.no s.n.ocKoHaneH j{ 

ynpaeniHHj{ YHieepc11TeTOM. 

5.9. 3.n.iHCHIOE: KOH'IpOJib 3a .llO'IpHMaHHj{M q11HHOro 3aKOHOLJ.aBCTBa B po6oTi 

3BepHeHHj{MJ1 10p11.lll14HHX i cf>i3J1liHl1X oci6. 

5.10. KoHTpOJIIOE: po6ory 3a BHKOHaHHj{M .n.opyqeHb peKTopa. 

5. 11 . Y pa3i n0Tpe611 3a6e3neqye cPOPMYBaHHj{ nnaHiB 3aci.n.aHHj{ KonerianhH x 

oprattie YHieepc11Tery, KOHTpOJIIOE: pe.naryBaHHj{, peecTpau.i10 Ta e11nycK po3nopH.n.q x 

)J.OKyMeHTiB KepiBHHU.TBa Y Hieepc11Tery Ta Ix ceoeqacHe po3canaHHj{ a.npecaTaM. 

5.12. 3.niHCHIOE: MeTO.l(HqHe KepiBHHU.TBO i KOH'IpOJlb 3a se.neHH.HM .ninoso.nc Ba 

Ta apx1eH01 cnpae11 B CTPYJ<TYPHHX ni.n.po3.ninax YHieepci:.nery. 3a6e3ne ye 

opratti3aui10 po3po6neHHH 3ee.netto'i H0Memrnaryp11 cnpae. 

5.13. 3a6e3neqye: 

5.13.1. CTeopeHHj{ Ha KO)l(HOMY po6oqoMY Micu.i Hane:>KHHX yMoB n 
. . . . 

81.l(IlOBl.l(HO .no BHMOr 3aKOHO)J.aBCTBa, a TaKO:>K .n.o.n.ep:>KaHHj{ npaB npaU.IBHH 18, 

rapaHTOBaHHX 3aKOHO.l(aBCTBOM npo npau.10; 

5.13.2. .ll:O'fPHMaHHj{ rIOJIO:>KeHb 3aKOHOLJ.aBCTBa mo.n.o .n.o.n.ep:>KaHHj{ np B i 

3aKOHHHX iHTepecie oci6 3 oco61111e11M11 no-rpe6aM11; 

5.13 .3. .D:o.n.ep:>KaHHH BHMOr 3aKoHo.naecTea, CTaTyry i HOpMaTH 

npaeoeoi· 6a311 YHieepc1nery Ta yMoB KoneKTMBHoro .noroeopy; 

5.13.4. .D:oTPMMaHHj{ 'Ipy.noso'i Ta rnTaTHo-cf>iHaHcoeo'i )J.11cu11nniH11. 

5.14. 3a )J.OpyqeHH.HM peKTopa: 

5 .14.1. Koop.n11Hye po6ory CTPYKTYPHl1X ni.n.po3.n.inie mo.n.o ynpae 

Yttieepc11TeTOM, 3a6e3neqye KOH'IpOJih BHKOHaHHH HaKa3iB, 

Yttieepc11Tery, nocTaHoB u.eH'IpaJihHHX i Micuee11x opraHiB .nep:>Kaetto'i BJI~H YKpa ·H11; 

5.14.2. y Me:>Kax ceod KOMTieTettu.11 npe.ncTaBnHE: YHieepc11T y 
. . . 

ueHTpaJibHHX Ta MlCU.eBHX opraHax BJI~H , m.nnpHE:MCTBax, ycTaHOBax, opraHI3 

nepeLI. cf>i311qH11M11 oco6aMH. 

5.14.3 . ni.n.n11cye .n.oKyMeHTH B Me:>Kax ceo'ix noeHoBa:>KeHh. 

5.15. B11pirnye TaKi n11TaHHj{ mo.n.o ee.n.eHH.H .n.inoeo.ncTea: 

5. 15. 1. Ha.n.ae )J.0381JI Ha BHnyqeHHj{ .l(OKyMeHTIB 13 cnpaBH Horo 

36epirattHj{; 

5.15.2. 3aTBep.n:>KyE: aKTH npo BHJiyqeHHj{ LJ.JI.H 3HHmeHHR .l(OKyMeH He 

BHecett11x .no Hau.ioHaJihHOro apxiettoro cpoH.ny, noro.n.:>KeHi eKcnepTHOIO KO icie10 

Yttieepc11Tery Ta eKcnepTHo-nepeeipHOIO KOMiciE:10 si.nnoei.nttoro )J.ep:>Kaettoro a 

onPAL!bOBAHO 11 
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5.15.3. 3aTeep,n>Ky€ Jee,neHi onHcH cnpae nocTii1Horo 36epiraHH.H, cxeane 

eKcnepTHOlO KOMIC1€l0 YHieepCHTeTy Ta eKcnepTHO-nepeeipHOlO KOM1Cl€ 
. . . 

s1.nnoe1.nHoro .nep>KaeHoro apxrny; 

5.15.4. JaTeep.n>Kye 3ee.neHi onHCH cnpae 3 Ka.npoe11x mnaHb (oco6oso o 

CKna.ny) nicn.H CXBaJJeHH.H eKcnepTHOlO KOMicielO YHieepCHTeTy Ta noro,n>KeHH.H 3 
. . . . 

eKcnepTHO-nepeetpHOlO KOMlC1€lO BI,nnOBI,UHOro .nep>KaBHOrO apxrny; 

5.15.5. Ha.nae nHChMoei BKaJiBKH apxiey YHieepc1neTY w.o.no e11nyqe 

OpHriHanie Heo6xi,nHHX cnpae a6o OKpeMHX .noKyMeHTiB Ha nHCbMOBY nocTaH 

cy.noeo-cni,nq11x oprattis y 3B'H3KY Ji cnpaeaMH, w.o nepe6yeaJOTb y i'XHb MY 

npoea.n>KeHHI. 

6. <l>IHAHCYBAHIDI YilP ABJIIHIDI CIIP ABAMH 
6.1. ,l],>KepenaMH cpittattcyeaHH.H YnpaeniHH.H cnpaeaMH € 3aranbHHH Ta 

cneuianbHHH cpott.n .nep>KaBHoro foo,n>KeTY. 

7. IlPRilllHEHIDI ,LI:UIJihHOCTI YilP ABJIIHH.H CDP ABAM 
7. 1. TipHnHHeHH.H .ni.RnbHOCTi YnpasniHH.H cnpaeaMH 3,nii1cHJO€TbC.H w OM 

iioro peopratti3aui'i a6o niKei.nauii'. 

7.2. ,l],i.HnhHicTb YnpaeniHH.H cnpaeaMH npHnHH.H€TbC.H HaKa3oM 

YttieepcHTery e nop.R,nKY Ta Ha yMoeax, nepe.n6aqeHHX CTaTYTOM KITI iM. 

CiKopcbKoro, q11HHHM JaKoHo,naecreoM YKpai'HH Ta 3a piweHH.HM BqeHoi' pa.n11 

YHieepc11TeTy. 
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